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Dear Colleagues, 

 

Thank you for your continuing support of the SEN Information Exchange. Feedback, as ever, 

has been extremely positive, and special thanks must be given to our guest presenters.  

 

The Wednesday morning session included questions around points in Sally Tittle’s 

presentation, regarding annual reviews and making amendments to EHCPs.  

 

For the purpose of clarity, I would like to bring your attention the relevant sections of the 

SEND Code of Practice (COP): 

 

Amending an existing plan  

Relevant legislation: Sections 37 and 44 of the Children and Families Act 2014 and 

Regulations 22 and 28 of the SEND Regulations 2014  

 

9.193 This section applies to amendments to an existing EHC plan following a 

review, or at any other time a local authority proposes to amend an EHC plan other 

than as part of a re-assessment. EHC plans are not expected to be amended on a 

very frequent basis. However, an EHC plan may need to be amended at other times 

where, for example, there are changes in health or social care provision resulting 

from minor or specific changes in the child or young person’s circumstances, but 

where a full review or re-assessment is not necessary.  

 

9.194 Where the local authority proposes to amend an EHC plan, it must send the 

child’s parent or the young person a copy of the existing (non-amended) plan and an 

accompanying notice providing details of the proposed amendments, including 

copies of any evidence to support the proposed changes. The child’s parent or the 

young person should be informed that they may request a meeting with the local 

authority to discuss the proposed changes.  

 

9.195 The parent or young person must be given at least 15 calendar days to 

comment and make representations on the proposed changes, including requesting 

a particular school or other institution be named in the EHC plan, in accordance with 

paragraphs 9.78 to 9.94 of this chapter.  

 



9.196 Following representations from the child’s parent or the young person, if the 

local authority decides to continue to make amendments, it must issue the amended 

EHC plan as quickly as possible and within 8 weeks of the original amendment 

notice. If the local authority decides not to make the amendments, it must notify the 

child’s parent or the young person, explaining why, within the same time limit. 

 

9.197 When the EHC plan is amended, the new plan should state that it is an 

amended version of the EHC plan and the date on which it was amended, as well as 

the date of the original plan. Additional advice and information, such as the minutes 

of a review meeting and accompanying reports which contributed to the decision to 

amend the plan, should be appended in the same way as advice received during the 

original EHC needs assessment. The amended EHC plan should make clear which 

parts have been amended. Where an EHC plan is amended, the following review 

must be held within 12 months of the date of issue of the original EHC plan or 

previous review (not 12 months from the date the amended EHC plan is issued). 

  

9.198 When sending the final amended EHC plan, the local authority must notify the 

child’s parent or the young person of their right to appeal and the time limit for doing 

so, of the requirement for them to consider mediation should they wish to appeal, and 

the availability of information, advice and support and disagreement resolution 

services.  

 

In accordance with this guidance, the Local Authority endeavours to ensure that all children 

and young people’s (CYP) EHCPs are kept accurate and current. Equally, this needs to be 

managed in a way that is practical for schools and the Local Authority, and, most 

importantly, beneficial for the CYP.  

 

It is also useful to clarify when outcomes should be amended. The COP states that: 
 

 ‘Outcomes will usually set out what needs to be achieved by the end of a phase or 
stage of education in order to enable the child or young person to progress 
successfully to the next phase or stage.’  

 

Progress towards these long term outcomes, and details of specific circumstances affecting 

a child or young person can be recorded in the annual review documentation. Similarly, 

schools must have targets that are steps towards the long-term outcomes, and these can 

also be recorded in the annual review paperwork. The COP states: 

 

‘Professionals working with children and young people during the EHC needs 

assessment and EHC plan development process may agree shorter term targets that 

are not part of the EHC plan. These can be reviewed and, if necessary, amended 

regularly to ensure that the individual remains on track to achieve the outcomes 

specified in their EHC plan. Professionals should, wherever possible, append these 

shorter term plans and targets to the EHC plan so that regular progress monitoring is 

always considered in the light of the longer term outcomes and aspirations that the 

child or young person wants to achieve. In some exceptional cases, progress against 

these targets may well lead to an individual outcome within the EHC plan being 

amended at times other than following the annual review.’ 



 

Where there are changes to a CYP’s special educational needs, their health and social care 

needs, or the required provision - that are above and beyond what you consider are 

appropriate for the annual review paperwork - then consideration will need to be given to 

amending the EHCP. 

 

I hope that addresses any queries raised at the SEN Information Exchange with regard to 

amending EHCPs following annual reviews; however, if you have any further questions, 

please do not hesitate to contact a member of the team.  

 

Yours sincerely, 

 
 

Ben Blake 

EHCP Coordinator 


